


Opening 

One of the problems that we hear about over and over again when we are out speaking is that 
of students not completing everything that you want them to in any given day. AND keeping 
kids on task. 

Our solution: Independent Work Lists! 

Independent work lists, or Daily Duties as I affectionately call them, can literally change the way 
your school day goes.  

The “did you do your math yet?” and the “why aren’t you practicing piano right now?” days can 
be behind you if you implement and follow through with Independent Work Lists for your 
children (and for you...see The Simplified Planner). 

I discovered Independent Work Lists over twenty-five years ago when I had three young 
students who seemed to need me all the time—along with a preschooler and a baby! 
Something had to give. 

I had already had success with morning routine charts and chore charts. Why couldn’t we apply 
the same concept to the kids’ daily school work? A checklist that kept kids on task when I was 
tied up elsewhere? Yes! 

I just can’t stress enough the benefits of the Independent Work Lists–for Mom and for the 
student. It takes away gray areas of parenting (something crucial that we teach in our parenting 
seminars). It helps the child become an independent learner. It teaches many character 
qualities–perseverance, prioritizing, resourcefulness, responsibility, diligence, timeliness, and 
much more.  

Yeah, I am pretty crazy about my twenty-five years of Independent Work Lists! 

http://characterinkstore.com/product/the-simplified-planner/


General Tips 
  
There are a lot of decisions to make in developing your children’s morning routine lists. Will it 
have EVERYTHING on it or will it only have the child’s independent work on it? Will it have 
chores, music practice, etc., or will it just have “school”? 
  
What type of list will you use—a chart with pictures; a pocket approach (like for younger 
children with chores); a chart on the wall; a printed sheet on a clipboard; a lesson planner (like 
teachers use)? Does it matter for different ages? 
  
In this e-book/download, I hope to answer some of these questions as well as give you sample 
charts that you can print off and use with your students. But first let me answer some of those 
questions based on the ages of your kids. 
  
Here are some general tips and guidelines that I used for my kids’ Independent Work Lists 
(followed by a list of suggestions for Elementary kids and a list of suggestions for older kids). 
  

(1)  Explain to your child that this is his daily accountability list. He is to get these things 
done each day. (Hint: We taught our children from their earliest recollection of school 
that school is their occupation. It was what they were supposed to be about every day. 
No questions asked. No exceptions (unless we parents wanted an exception for sickness 
or family trips, etc.–in other words, the child doesn’t choose to do school or not do 
school–ever). 

(2) This is kind of another subject, but it fits here as well: A child should not go to basketball 
practice, Girl Scouts, youth group, or any other activity if he doesn’t do his school. 
Period. We have so many parents come up to us at conventions and say, “I just can’t get 
my fifteen year old to finish his school each day, and he keeps getting further and 
further behind.” Then we ask, “Does he go to sports practice in the afternoon? Does he 
go to youth group that night?’ etc. etc. None of those things should ever happen if he 
doesn’t do his school. School is non-optional. 

(3) Do your part to be sure that charts are updated, printed, and ready. I know from 
personal experience that if we are lax in this–they become lax real quick! 

(4) Enlist your husband’s help to enforce the lists when necessary. 
(5) Be sure that what you put on the list is truly independent (and this can change from 

month to month as skills are increased). 
(6) Use whatever method works for your family. Some people like the list for each block of 

time. Some like the list for each subject area. Some people like to have kids report in 
every once in a while; others do fine reporting in before “signing off” for the day. 



(7) Speaking of signing off for the day from school, be sure that everything is done before 
this happens. (Do not let the child determine he’s signing off without getting signed off 
by you.) 

  
 
 

Elementary Children 
 
  
  
Here are some tips for creating Independent Work Lists for elementary children: 
 
 
 

1. Either make it on a chart that the child uses wipe and write markers and mount it 
somewhere–or make it in Excel (or your favorite record keeping program) and place it 
on a thin clip boards. 
 

Trust me: loose papers never make it back to mom at the end of the day. (Spoken from true 
experiences–plural–you would think I would have learned this the first time or two!  ) 
 

2. Put things in the order of importance on the chart–in the order that you want them 
done. 
 

3. And/or put things in sections. 
 
I used to have mine in order and sections–the first so many items needed done before the child 
met with Mom or before the child had a morning snack or before lunch chores, or whatever. 
Never underestimate the value of teaching children time management, prioritizing, etc. via 
these daily checklists. 
  
  

4. For things that you are uncertain of/change-ables, put time or generic wording, such as 
“30 minutes of uninterrupted CQLA work” or “All Meaningful Composition assignments 
from previous meeting with Mom,” etc. 
 

5.  Be sure to include drill work, silent reading, etc.–all the extras that you want him to do 
each day. 

 



(I even put the things that they would often do as I read aloud on this list in the section marked 
“During Read-Aloud”–such as coloring in educational coloring book, penmanship page, building 
something with Legos, etc.) 
 
 
 
 
7. Be sure there is a time in which it is turned in each day. 
  
If your child’s independent list is on a clip board, he can simply put the clip board on your desk 
at the end of the day–all checked off and ready for the next day. 
 
8. The Independent Work Checklist is, in part, to help keep the child moving as you are working 
with other kids, walking your college kids through a difficulty on the phone, or helping Grandma 
with something. In other words, you want to teach your student to get up and start on the list 
right away–and to go back to the list any time he is not meeting with you or doing chores, etc. (I 
even put things like “Read to Jonathan for 15 minutes” and “30 minutes of morning devotional 
book and journaling” on the list–everything the child does (outside of chores) was listed on this 
chart. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Junior High and High School 

Now on to Junior High and High School. The concept behind the Independent Work List is that it 
helps a student become, well, independent. In that way, the chart/list/planner should grow 
with the child—more independence/less neediness. More responsibility/less spoon feeding 
from Mom. 

 These will be in no true order–just some things that I want to re-emphasize from the younger 
ages as well as things that pertain only to olders. 

1. Consider the document or chart that works best for your age child now. Most kids in 
junior high and high school no longer want cutsie charts. Once you decide you want a 
genuine paper document, then you have to decide how you want it filled in:

a. . As he goes, he lists what he does each day, sort of a daily school journal.
b. You write in a planner each week for him for the following week (page 

number, number of pages, lesson number, etc.).
c. You have a standard daily Independent Work List that you create in your 

scheduling program or Excel—that you can customize when something 
changes, etc. You print this off, put it on a clip board, and have him highlight 
or mark off as he does things each day.

2. Consider if you are going to make his Independent Work List for him completely or if 
you will have his input. We liked to choose our high schoolers’ materials, schedules, 
lists, etc., with them, so that they have some input in the process–and to help model for 
them/teach them how to organize, prioritize, etc. 



3. Still use some of the elements from the earlier suggestions (for younger kids) that are
universal, such as:

a. School is your child’s occupation. It is what he should be about during the
day.

b. Put the daily tasks in sections according to time of day or importance–and
also in order according to when they should be done.

c. Have a system that works for you every day. Have his list on a clip board that
he carries with him/keeps in his school area. Have him highlight as he does
things. Have him leave it on your desk when he is done, etc.

d. Develop a “no exceptions” approach to daily independent work. A student
doesn’t go to basketball, girls group, youth group, etc., until his daily
independent work list is done.

4. Have blanks on the chart to add in any work from outside classes, music lessons, Bible
quizzing, etc.

5. Put things that are not dailies where ever they go. This was always a little bit difficult for
me.

a. Do twice weeklies go on Tuesday and Thursday (but Thursday is our lesson and
errand day…).

b. Do three times weeklies always go M-W-F, even though Wednesday is our
“cottage class day” and extras do not get done on that day.

c. This might take a while to get in the groove, but it is worth it to tweak things and
make it work.

6. For junior high kids, consider that you might need smaller chunks (maybe two math
sessions at 30 minutes a day, etc.). Again, you know your student and  your family
situation, so do whatever works best for you.



7. Consider if you want this Independent Work List to be his total chart/list for all aspects of his
day at older ages:

a. Do you want to put his devotions, music practice, and outside work on there
too? 

b. Do you want it to contain meetings/tutoring sessions with you?
c. Do you want it to also be his chore list?

8. There are some definite advantages to a junior high or high schooler having his day
right in front of him in one spread sheet. However, this can also get overwhelming to
some kids.

9. If you are using a “time” planner in which the time slots for each subject are written
in, you might want to include times in which he meets with you, does chores, does
lab with a sister, etc., so that he can see the big picture for how time fits together.

10. Consider switching to a start time/finish time approach and having him total up his
time spent on school if he is having a lot of trouble with time management. Seeing
how much time actually got spent on important things and how much time got
wasted can be invaluable in teaching older kids independence.

Closing 

I hope that these charts will be a help to you. If you have questions about how to use 
any of them specifically, contact me, and I can give you some direction. I can’t tell you 
how worth it, it is to implement independent lists! 
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__________________________
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Time Block or Subject 

Tasks Start/Finish Total Time 

Total time: 

Time Block or Subject 

Tasks Start/Finish   Total Time 

Total time: 

Time Block or Subject 

Tasks Start/Finish Total Time 

Total time: 

Time Block or Subject 

Tasks Start/Finish   Total Time 

Total time: 

Time Block or Subject 

Tasks Start/Finish Total Time 

Total time: 

Time Block or Subject 

Tasks Start/Finish  Total Time 

Total time: 

Independent Work –Timing Tasks 



Daily Duties 

by time block or subject 

Week of:……………………….. 

M T W Th F M T W Th F 

M T W Th F M T W Th F 



Month……………………………………… 

  MONDAY 

8    1 

9    2 

10   3 

11   4 

12   5 

TUESDAY 

8    1 

9    2 

10   3 

11   4 

12   5 

 WEDNESDAY 

8    1 

9    2 

10   3 

11   4 

12   5 



Week of………………………………….. 

  THURSDAY 

8    1 

9    2 

10   3 

11   4 

12   5 

FRIDAY 

8    1 

9    2 

10   3 

11   4 

12   5 

 SATURDAY  SUNDAY 



Teacher Tips & Free 
Resources

Get your EIGHTEEN free teaching products (including 
teaching videos and full writing lessons!) TODAY!
And....grammar, spelling, and writing tips galore!

Sign up here!

Learn How I Teach...language arts, writing, 
usage, and more at my weekly videocast/podcast, 

How I Teach...With Language Arts Lady!

https://languageartsladyblog.com/freebies/
https://languageartsladyblog.com/howiteach/


Click on My Other Products!
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Follow Me
(click on the logos to visit our social media and stores)

Teaching Services

Donna Reish, mother of seven grown children and thirty-two 
year homeschool veteran, is a prolific curriculum writer, 
blogger, and teacher from Indiana. She graduated from Ball 
State University with a degree in Elementary Education and 
did master's work in Reading Specialist following that.
Donna began writing curriculum for a publisher out of 
Chicago specifically for homeschoolers twenty years ago.
Following the completion of those thirty books

over ten years, she and her husband started a small press publishing company writing 
materials for homeschools and Christian schools. With the surge of digital products, 
Donna now writes curriculum books that are digital downloads (both secular and 
faith-based products), bringing her total curriculum products to 120 books of 50,000+ 
pages. Donna tests all of her books with 50-80 in-person students each year locally 
before they are published--and this is her real love: Seeing the faces of students who 
achieve language arts goals that they never thought were possible using her creative, 
incremental approaches and materials. Donna teaches parents, teachers, and teacher 
parents, about grammar, language arts, writing, reading, learning, and more at her 
teaching website, Language Arts Lady Blog, and through her videocasts/podcasts,
How I Teach.

Want to know how to get up to three FREE teaching products per week from various 
TPT sellers? Want to be a part of a community of homeschoolers who love great 

deals, free products, and sound advice? Join me over in my FB group, 
Homeschoolers Love Teachers Pay Teachers!

https://languageartsladystore.com/
https://www.facebook.com/groups/1052100831989432
https://www.facebook.com/characterinkcompany
https://www.instagram.com/thelanguageartslady/
https://www.teacherspayteachers.com/Store/Donna-Reish
https://www.pinterest.com/cqlalady/pins/
https://languageartsladystore.com/
https://characterinkblog.com/classesandtutoring/


Terms of Use

© Language Arts Lady.All rights reserved. Purchase of this unit entitles  
the purchaser the right to reproduce the pages in limited quantities for 
single classroom use only. Duplication for an entire school, an entire 
school system or commercial purposes is strictly prohibited without 

written permission from the publisher. Copying any part of this product 
and placing in on the internet in any form (even a personal/classroom 

website) is strictly prohibited and is a violation of the Digital Millennium 
CopyrightAct (DMCA). These items can be picked up in a Google search 

and then shared worldwide for free without meaning to.

You MAY NOT

 Claim this work as your own,
alter the files in any way, or
remove copyright / watermarks.

 Sell the files or combine them
into another unit for sale / free.

 Post this document for sale /
free elsewhere on the internet
(this includes Google Doc links
on blogs).

 Making copies of purchased
items to share with others is
strictly forbidden and is a
violation of the TOU / law.

You MAY

 Use free and purchased items for
your own classroom students, or
your own personal use.

 Reference this product in blog
posts, at seminars, professional
development, workshops, or other
such venues, ONLY if both credit
is given to myself as the author,
and a link back to my TpT store
is included in the presentation.

 Purchase licenses at a great
discount for other teachers to use
this resource.



Thank You!

Thank you to the 
following artists and 
font specialists for 
helping to improve 

the look of this 
product.  If you are 

ever in need of a clip 
artist or font 

specialist, please 
don’t hesitate to look 

them up!

Thank you for your purchase! Your business means a lot to me. I hope you 
and your students enjoy using this product. If you have any questions, 
please email me at languageartsladymail@gmail.com. If purchased on 
TpT, please remember to leave feedback so you will earn TpT Credits, 

which may be applied to your future purchases. 

More Info Here…

Get Free Information and Content at 
These Two Websites (click on logos) Teaching Services

https://languageartsladyblog.com/
https://languageartsladyblog.com/
https://characterinkblog.com/classesandtutoring/
https://characterinkblog.com/classesandtutoring/
https://languageartsladyblog.com/
https://characterinkblog.com/classesandtutoring/
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